
 

Disclaimer 

DWC Enterprise provides informational content and resources intended to assist small businesses in understanding and navigating the business certification process. The information presented is for general guidance only and 

is compiled from publicly available sources. While we strive to keep all content accurate and up to date, we make no guarantees, or warranties, express or implied, regarding the completeness, reliability, or accuracy of the 

information provided. Certification requirements, eligibility criteria, agency procedures, and platform guidelines may change at any time without notice. DWC Enterprise is not affiliated with, endorsed by, or acting on behalf 

of any certifying body or agency. We do not guarantee approval, certification, or contract awards. Users of our resources are solely responsible for reviewing current requirements and making decisions regarding their 

application or business. By using our materials or participating in our programs, you acknowledge and accept that DWC Enterprise is not liable for outcomes resulting from the use of this information. 

  

   A Look Ahead-Document Prep Checklist: 

What to Gather Before You Start Applications 
 

In our next session, we will walk through best practices for organizing and securely storing your certification 

documents. 

 

Business Identification 

☐ Business license(s) 

☐ Federal EIN / Tax ID 

☐ DUNS or UEI (from SAM.gov) 

☐ NAICS code(s) 

 

Ownership & Legal Structure 

☐ Operating Agreement (LLC) / Bylaws (Corp) 

☐ Articles of Incorporation or Organization 

☐ Stock certificates or member interest ledger 

☐ Meeting minutes or board resolutions (if applicable) 

☐ Buy/sell agreements or partnership agreements 

 

Financials 

☐ Last 3 years of federal tax returns (business & personal) 

☐ Current balance sheet & income (P&L) statement 

☐ Personal financial statement (owners) – SBA Form 413 or equivalent 

☐ Business bank statements (may be required for some programs) 

 

Personal / Certification-Specific 

☐ Copy of owner(s)’ driver’s license 

☐ Proof of U.S. citizenship or lawful permanent residency 

☐ Resume(s) of majority owner(s) showing control of day-to-day operations 

☐ DD214 and/or VA rating letter (for VOSB/SDVOSB) 

☐ Utility bills or leases to prove HUBZone address (business & employees) 

 

 

 


